SAMPLE HIRING AGREEMENT FOR CHURCH PREMISES

Please complete this application form in BLOCK CAPITALS.

The Church: ………………………………………………….. United Reformed Church
The Hirer: ……………………………………………………………………………………..

Details of hiring:
	Rooms
	Dates
	Times

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Purpose for which hiring is required: ………………………………………………………
………………………………………………………………………………………………….

We agree to the hiring detailed above in accordance with the terms and conditions stated overleaf.

Signed on behalf of the Church: ………………………………….. Date ………………...
Position Held: ………………………………………………………………………………...
Name: …………………………………………………………………………………………
Contact Address: …………………………………………………………………………….
………………………………………………………………………………………………….
………………………………………………………………………………………………….
Telephone: ……………………………………………………………………………………
Signed on behalf of the Hirer: …………………………………….. Date ………………...
Position Held: ………………………………………………………………………………...

This form should be returned to: …………………………………………………………...
………………………………………………………………………………………………….
………………………………………………………………………………………………….
Telephone: ……………………………………………………………………………………

TERMS AND CONDITIONS OF HIRING

1. You (the Hirer) shall pay to our (the Church’s) nominated representative a booking fee in accordance with the current scale of charges.  Cheques should be made payable to “……………………………………………………………………………...…”  In the case of a single hiring, payment should be given in advance together with this application form.  For regular hiring, payment should be made in advance on the first day of each calendar month, or otherwise as agreed.  Charges may be reviewed from time to time.
2. The Church reserves the right to cancel hirings if rooms are needed for Church activities or for other reasons.  In those cases, we will give at least 24 hours’ notice (except in an emergency) and will offer alternative accommodation if it is available.  Any payment made in respect of a cancelled hiring will be refunded in full as soon as possible and in any case within 1 month.
3. If you cancel a hiring, we will make a refund of the payment made in respect of that hiring, less an administration fee of £ …………... within 1 month.  The Church may in its absolute discretion waive the administration fee if it considers it to be appropriate.
4. In the event of a breach of these terms and conditions by you or anyone using the premises in connection with your hiring, the Church may in its absolute discretion immediately cancel all hirings by you, without refund, but you shall continue to be bound by your duties to the Church under this agreement.
5. You should not use the premises for purposes other than those specified in this agreement, without first obtaining permission from the Church, and shall in any case ensure that none of your activities cause a nuisance or offence to the Church or any neighbouring properties.
6. We do not warrant that the premises are necessarily suitable for the specified purpose, and it shall be your responsibility to obtain any necessary licences or permissions.
7. You shall not make excessive use of heating, lighting, water, electricity or other services or equipment without first obtaining permission from the Church, for which an additional charge may be made.  If your use of the premises results in an increased insurance premium payable by the Church or any rates of other charges being levied by the local authority, we may require you to reimburse it for this extra expenditure.
8. You should take good care of the premises, furniture, fittings, equipment and other property made available to it by the Church and observe fire precautions, and should endeavour to ensure that anyone using the premises under this hiring shall also do so.  You should leave the premises in a clean, tidy and secure state, and should not without first obtaining permission from the Church leave any goods on the property.  You must pay to the Church the cost of making good any damage caused in consequence of the hiring.
9. The Church reserves a right of access to the premises at all times, but will aim to exercise this right reasonably and with as little disruption as possible to you.  Communal facilities, such as corridors, lobbies and toilets may be used by anyone using any part of the building.
10. You should hold insurance against injury or damage caused to or by you or anyone using the premises under this hiring whilst on the premises, and you must indemnify the Church against any claims or demands made in this respect.  The Church will not be liable for any damage, theft or loss to any equipment or personal belongings brought onto the premises under this hiring.  You must on request provide a copy of your current insurance schedule.
11. You should also carry out your own risk assessment for health and safety, and provide us with a copy (in particular, demonstrating that you have adequate precautions in place for COVID-19).
12. You are responsible for the efficient supervision of the premises, the control of any children, the decent behaviour of anyone using the premises under this hiring, and orderly and safe evacuation in the case of emergency.
13. You must follow the principles of the Church’s safeguarding policy, a copy of which will be provided.  Alternatively, you may instead follow your own safeguarding policy, and must on request provide a copy.
14. You may not make any alteration to the premises or their decoration or affix anything to the walls without first obtaining permission from the Church.
15. You must not bring onto the premises any animals (except guide dogs), or noxious or dangerous articles without first obtaining permission from the Church.
16. You may not hire out any part of the building to another party.
17. If you are provided with keys to enable access to the premises, you should take good care of them, report to us immediately if you lose them, and should return them to the Church’s representative within 2 weeks of ceasing to hire the premises.
18. The act of proceeding with the hiring will be evidence of acceptance of these terms & conditions even if the form is not signed.

Safeguarding

19. The Hirer is responsible for ensuring that when children, young people or adults at risk are present on the Premises all legislation and best practice in connection with their safeguarding, supervision and safety is observed.
20. The Hirer is responsible for ensuring that children, young people and adults are protected at all times by taking all necessary steps and by having an appropriate insurance policy in place.
21. The Hirer must respond, record and report to the statutory agencies and to the church safeguarding co-ordinator without delay every complaint/concern/investigation associated with the Hirer's activities on the church premises which suggests that a child, young person or adult at risk has been harmed or is at risk of harm.  The hirer must also co-operate with the police and Children's and Adult Services in any investigation and inform the Church Safeguarding Co-ordinator of its outcome.
22. The Hirer must as a minimum follow safer recruitment practices for all staff and volunteers involved in leading their activity including all those who require a Disclosure and Barring Service (DBS) check for the role they are undertaking.  (see https://www.gov.uk/government/collections/dbs-eligibility-guidance)
23. The Hirer must abide by their own safeguarding policy if they have one. In any event, the Hirer must as a minimum comply with clauses 19 to 22 above which are safeguarding good practice standards and which must be read alongside and applied together with the URC Good Practice guidance issued from time to time (see below).
24. The Hirer will provide a copy of their insurance and safeguarding policies, and other documents in accordance with URC Good Practice guidance, to the Church Safeguarding Coordinator for information only, to enable the Church Safeguarding Coordinator to verify the existence of such documents.  In providing a copy of their safeguarding policy, the Hirer will highlight those areas within the policy which specifically address clauses 21 and 22 above.  For the avoidance of doubt, the Church Safeguarding Coordinator in receiving a copy of the Hirer's safeguarding policy or insurance does not warrant to undertake a detailed review of the documents to assess the suitability of the documents, etc, or assume any responsibility for the Hirer's obligations under clauses 19 to 23 above whatsoever.  The responsibility for implementing, maintaining and adhering to all legislation and best practice in connection with safeguarding, supervision and safety associated with the Hirer's activities on the church premises lies solely with the Hirer.

(See www.urc.org.uk/safeguarding for further information.  The Good Practice guidance includes a model safeguarding policy, information about contacting statutory agencies, reporting, safer recruitment practices, etc.).

The Church Safeguarding Coordinator is: 

______________________________________________________________________

Their contact details are:

______________________________________________________________________


